Skill Overview
Directions: Read about the skill and then complete activities to practice the skill.
[image: ]What does it mean to demonstrate fiscal responsibility?
This means making responsible decisions about money by budgeting, saving, and spending wisely. It also means understanding the value of money and using it in a responsible way.
[image: ]Why are these skills important?
Employers value workers who are good with their personal money and the company’s money. Managing money well helps businesses succeed and helps you take care of your own finances.
These skills are important at work, home, school, and in your community. They help you understand paychecks, benefits, budgets, business costs, and how organizations make financial decisions. They can help you plan for the future, avoid financial problems, and contribute to workplace success.

For example, you may need to:
· Review a paycheck and identify and understand payroll deductions.
· Compare health insurance, retirement, or other employee benefits.
· Read a simple profit and loss statement.
· Find ways to improve customer satisfaction and reduce costs.
[image: ]How can you improve these skills?
You can improve these skills when you:
· Review your paycheck and learn what each deduction means.
· Compare the value of wages and employee benefits.
· Learn how businesses earn and spend money.
· Identify an organization’s revenue sources and expenditures.
· Understand how customer satisfaction affects a business’s success.
· Ask questions about payroll, benefits, and workplace finances.




Skill Practice
Directions: Try one or more activities to practice your skills. 
Activity 1 (Part 1): Understanding Payroll Deductions and Benefits
Review the payroll deductions in the table below and then use the Word List to the right to match each payroll deduction to its purpose. Place the letter from the Word List in the Purpose column.
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	Payroll Deduction
	Purpose

	Federal, State, & Local Income Taxes
	

	Social Security
	

	Medicare
	

	Health Insurance
	

	401K Contributions
	

	Union Dues
	



Word List
A. Personal retirement savings
B. Healthcare coverage
C. Retirement and disability benefits
D. Support for union services and representation
E. Healthcare for older adults (usually begins at age 65)


Reflection Question:
· Why is it important to understand the deductions listed on a paycheck?





Activity 1 (Part 2): Understanding Payroll Deductions and Benefits
Read the scenario and then answer the questions.
Scenario:
D’Angelo is interested in registering for a job training program. He compares the average starting salaries and benefits of different jobs to help him decide which training program to choose.
	Job Detail
	Job Option A
	Job Option B

	Average Starting Salary
	$46,000
	$50,000

	Health Insurance
	Yes
	Yes

	Retirement Plan
	Yes
	Yes

	Paid Time Off (PTO)
	15 days
	10 days

	Sign-On Bonus
	No
	$1,500

	Work Arrangement
	On-Site
	Hybrid (3 days at home)
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Questions:
1. Which job program would you recommend to D’Angelo? Use information from the table to explain your answer.

2. Why is it important to compare job salaries and benefits before making a career decision?





Activity 2 (Part 1): Understanding Income, Expenses, and Profit
Read about the business below and then answer the questions.
Green Valley Property Services
Green Valley Property Services in Pennsylvania works throughout the year and provides different services during different seasons.
Services That Earn Money
	Spring and Summer Services
	Fall Services
	Winter Services

	Lawn mowing
	Leaf removal
	Snow plowing

	Mulching
	Property cleanup
	Salt sidewalks and parking lots

	Landscape maintenance
	Gutter cleaning
	Snow removal



Expenses:
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· Employee wages
· Fuel
· Truck payments
· Equipment repairs
· Insurance
· Advertising


Questions:
1. What are two services that help the business earn money?

2. What are three examples of business expenses?

3. Why is it important for the business to earn more money than it spends?





Activity 2 (Part 2): Understanding Income, Expenses, and Profit
Read the sample profit and loss statement from Green Valley Property Services and then answer the questions.

Profit and Loss Statement
Green Valley Property Services
Starting Date: 1/1/26
Ending Date: 12/31/26
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Revenue Sources
	Service
	Amount

	Lawn and Landscape
	$45,000

	Property Cleanup
	$18,000

	Snow Removal
	$22,000


Total Revenue:	 $85,000

Expenses
	Expense
	Amount

	Employee Wages
	$35,000

	Fuel
	$8,000

	Equipment Repairs
	$4,000

	Truck Payments
	$7,000

	Insurance
	$3,000

	Advertising
	$1,000


Total Expenses:	 $58,000
Net Profit
Revenue minus Total Expenses:                       $27,000



Questions:
1. What are the business’s three revenue sources?

2. What is the business’s total revenue?

3. What are the business’s six expenses?

4. What are the business’s total expenses?

5. What is the business’s net profit?

6. What could happen if a business spends more money than it earns?


Skill Application
Directions: Use the space below to reflect on how you might use this skill at work, home, school, or in your community.
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