Skill Overview
Directions: Read about the skill and then complete activities to practice the skill.
[image: ]What does it mean to manage money?
This means making smart choices about how you spend, save, and use money. It’s about knowing the difference between needs and wants, keeping track of your money, and planning for the future.
[image: ]Why are these skills important?
Employers want workers who can follow a budget and make good financial decisions. Handling money wisely helps you avoid debt and save for important things you need.
These skills are important at work, home, school, and in your community. Managing money wisely can help people be more responsible and independent.
For example, you may need to compare prices before buying supplies, stay within a budget for a project, estimate the cost of materials, or calculate an exact amount when handling money. 
[image: ]How can you improve these skills?
You can improve these skills when you:
· Keep track of spending and saving.
· Stay within a budget.
· Look for ways to reduce costs and save resources.
· Determine ways to increase profits.
· Decide when an estimate is okay and when an exact amount is needed.
· Plan ahead before spending money.


Skill Practice
Directions: Try one or more activities to practice your skills. 
Activity 1: Needs, Wants, and Obligations	
Read the scenario below and then decide whether each expense is a need, want, or obligation. Write each expense in the correct column of the chart.	

Scenario:
Kyle recently lost his job and needs to decrease his monthly spending while he looks for new work. Kyle is married, has two children, and one dog. One of his children lives with his previous girlfriend. He reviews his budget to help him decide which expenses are needs, wants, and obligations.
Kyle’s Expenses:
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· Home mortgage
· Car fuel
· Netflix subscription
· Groceries
· Eating out with friends
· Internet service
· House repairs
· Credit card payment
· Dog food
· YouTube subscription
· Childcare
· Electricity bill
· Vacation savings
· Monthly medication
· Retirement savings
· Dog grooming
· College savings for children
· Car payment
· Gym membership
· Child support
· Holiday gifts

Complete the sentences below using your own words.
1. 
· A need is 	
· A want is 	
· An obligation is	

Kyle’s Needs, Wants, and Obligations
	Needs
	Wants
	Obligations

	
	
	


Reflection Questions:
2. Which expenses do you think Kyle could reduce or remove while looking for work?
3. How can knowing the difference between needs, wants, and obligations help you manage money?
Activity 2: Estimating and Exact Amounts	
Read the scenario below and then answer the questions.

Scenario:
Amir wants to save money for a new car, so he is careful with his spending. His goal is to stay within his grocery budget of $40 every week.
Amir goes to the grocery store with $40 cash. While he shops, he estimates prices in his head to make sure he does not go over his budget. To do this, he rounds prices up to the nearest dollar. For example, if bananas cost $2.75, he counts them as $3.00. This gives him extra room in his budget.
At the checkout register, the cashier calculates the exact total so Amir can pay the correct amount.

Questions:
1. Why is it helpful for Amir to estimate prices while shopping?

2. Why is the exact amount needed at the checkout register?

3. Read each situation below. Write or explain whether an estimate, exact amount, or both would be helpful in each situation.

a. Cost of office rent

b. Tipping a restaurant server

c. Receiving change at a store

d. Planning a budget for office supplies

e. Paying an employee’s paycheck

f. Guessing the cost of food for a wedding

g. Paying an electric bill

h. Ordering materials for a construction job

i. Cost of college textbooks

j. Cost of a two-week vacation


Skill Application
Directions: Read the example below and then answer the questions.

Example:
Poppy hosts Thanksgiving dinner at her home each year. She reviews her expenses for the last 13 years and finds she spends about $300 each year on food and supplies.
Poppy decides to save some money every month so the Thanksgiving expenses do not surprise her in November.
Poppy wants to save $300 over 12 months:
· $300 ÷ 12 months = $25 per month
· Poppy would need to save about $25 each month.

Questions:
1. What is one future expense or goal you may need to save money for?
Examples: holiday gifts, car insurance, school expenses, vacations, birthdays, medical expenses

2. About how much money would you need for this expense or goal?


3. If you saved for this expense over 12 months, how much would you need to save each month?


4. What is one want or extra expense you could reduce while saving for this goal?


5. How can planning help you avoid stress or debt?
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