Skill Overview
Directions: Read about the skill and then complete activities to practice the skill.
[image: ]What does it mean to analyze information?
This means carefully studying facts, details, or ideas to better understand them. It means asking questions, thinking carefully, and deciding if information is useful or correct.
[image: ]Why are these skills important?
Employers want workers who can solve problems and make good decisions using facts. Taking time to study details can help people avoid mistakes, make better choices, and understand situations more clearly.
These skills are important at work, home, school, and in your community. Thinking carefully about information can help you make better decisions. It can also help you decide if something can be trusted.
For example, you may need to:
· Compare details from different sources.
· Ask questions to better understand directions. 
· Review feedback from others.
· Decide whether something is reliable before using it.
[image: ]How can you improve these skills?
You can improve these skills when you:
· Study facts and details carefully before making decisions.
· Ask questions to better understand directions or situations.
· Decide whether something is useful now or will be in the future.
· Check whether something is accurate or trustworthy.
· Review the results of your choices and think about what worked well.
	


Skill Practice
Directions: Try one or more activities to practice your skills. 
Activity 1: Analyzing Information to Make Decisions 
[image: PA Adult Education Resources logo]Using Information 4.3: Analyzes Information
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Read the scenario and analyze the information in the bar graph and then answer the questions.
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Part 1: Read the scenario and then organize the information in a table.

Scenario:
Max works at a community college. He creates trainings for adult education teachers. He has four ideas for new trainings, but he can only offer three. He wants to use the survey information to decide which trainings to offer next year.
He gives the teachers a survey. Each teacher picks their top three training topics. They also choose their first, second, and third choices. 
Max looks at the survey results.

Questions:
1. Which training topic got the most first-choice votes? What information from the graph helped you decide?
2. Which training topic seems the least popular? What information from the graph helped you decide?
3. What else do you notice in the survey results?
4. How could these results help Max choose trainings for next year?
Activity 2: Assessing and Reflecting on Information
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Read the scenarios and then study the pie chart and answer the questions.
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Scenario:
A town is deciding whether to use city tax money to build a new outdoor swimming pool. People in the town took a survey to share their opinions.
Town leaders look at the survey results before they make a final decision.

Questions:
1. Which opinion was most common? What part of the chart helped you decide?
2. What percentage of people were unsure or wanted more information? What part of the chart helped you decide?
3. What else do you notice in the survey results?
4. What important information might be missing from the survey results?
5. Why is it important for town leaders to carefully analyze the survey results before deciding?
6. What other questions could town leaders ask before deciding?
7. 

Skill Application
Directions: Think about a time when you had to make an important decision at work, home, school, or in your community and then answer the questions.

Questions:
1. What decision did you have to make?

2. What information did you look at?

3. Did you ask others for help or feedback? Explain.

4. How did this information help you make a better choice?

5. What is one thing you learned from your experience?


Teacher Training Interest Survey

First Choice	
Teaching Reading Strategies	Goal Setting for Adult Learners	Classroom Technology	Career Pathways and Workforce Skills	8	4	6	2	Second Choice	
Teaching Reading Strategies	Goal Setting for Adult Learners	Classroom Technology	Career Pathways and Workforce Skills	5	6	4	5	Third Choice	
Teaching Reading Strategies	Goal Setting for Adult Learners	Classroom Technology	Career Pathways and Workforce Skills	2	5	7	6	



Community Opinions About Building an Outdoor Pool

Community Opinions About Building Outdoor Pool	
Support building the pool	Support building the pool if taxes do not increase	Oppose building the pool	Unsure/need more information	0.45	0.25	0.2	0.1	
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