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Become an Application User 
The Department of Education’s (PDE) MyPDESuite gives users access to several applications such 

as PIMS, FAI, PERMS, DriverEd and many more. 

To become a user of one of PDE’s applications you must have a Username and log into the 

MyPDESuite at least once. If you already have a Username you do not have to register again. If 

you do not have a Username please register one following the steps in “How to Register a 

Username and Log In” guide. 

There are two methods by which you can gain access to an application: 

1. Security Administrator directly adds you to the application group or registering for an 

application group 

2. You register for an application role and your Security Administrator approves your 

registration request 

Note: If you are a Security Administrator you should directly add yourself to the group. Please 

reference the “How to Add a User to an Application” guide. 

Security Administrator directly adds you to the application group 

1. Register a Username and Log in to MyPDESuite: If you do not have a Username 

please register one following the steps in “How to Register a Username and Log In” guide. 
You must log in to MyPDESuite at least once or your Security Administrator will not find you 

when they try to add you to an application. 

2. Determine Who Your Security Administrator is: To gain access to a PDE application 

your Institution must have a Local Security Administrator. To find out who your Local 

Security Administrators are please follow the directions in How To Find Your Security 

Administrator. If there is no Local Security Administrator at your Institution please follow 

the directions in the How to Establish a new Local Security Adinistrator. 

3. Ask your Security Administrator to directly add you to the desired application role. 

Once your Security Administrator adds you to the application role the application link will 

show up under the Applications tab in MyPDESuite. Click the link and the application will 

open in a new tab or window. 
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MyPDESuite Application 

Applications My Profile Help Log Out 

My App lications 
What would you like to do? 

Click Register for an Application 
Register for an Application 

Find out more about Applications 

Find mv SeciJritv Administrator 

Acce ss My Applications : O appications are available 

MyPDESuite Application 

Applications My Profile Help Log Out 

My Applic ations >> Select Appl ication Role 

1. Select desired Application from the dropdown 
then click Search 

Register for an Application: S~ ct Application Role 
1. Select desired Application from dropd wn, c lick 'Search". 
2. Click 'Register' next to the desired lie ation Role. 

Application: I Seard, I 
I 

2. Click Register next to desired I Ad:80 Application role _ 
.Act80_ Tes t 
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ASEP ' .. r. ' . ' = CAT5v2 ate has the author ity t o updal:E Master scre-~ 

Ad:80 Admin istrator CFRS ~ave the authority t o perfo rm functions t hat Register 
Co m i:i Plan 
Das hb o ard 

~ user t o p erform Adu lt Accred ita t ion program CATSv 2 Adult Accreditati o n Driv e rEd u ca ti o n Register 
Driver8fo ca ti c n_ T est 

CATSv 2 .Adu lt Affidavit 
e - Data V2 
e- Data V.2 (Tra in inQ) 

~ user t o p erform Adu lt Affidav it program 
Register 

Ed NA-2 
e-Data V2 Age ncy Contact eTran ~ a V 2 agency c o ntacts for d ifferent contracts. Register -
e-Data V2 Agency Data A dm inistrator FA! teDa ta V2 agency adm inistrators at each Agency. ~ UEP 
e-Data V2 Agency Data A dm inistrator (Tra inin g ) PAs ecu reID teDa ta V2 (Tra in in g ) agency adm inistrators a t Register 
(Train ing ) PERMS 

PI MS 
f Data Entry users of eData V2 a ppl icatio n viri th in 

e-Data V 2 Agency Data Entry PI MS San d bo x Register 
PI MSRepo rts 

e-Data V 2 Agency V ie w Only 
PI..S f V i e w Only users of eData V2 application viri t hin 

Register PNPE 
PSPIMS 

MS I HE group are ab l e to rev i ei,,1 app licatio ns RES 
SSR ha v e atten ded an educator p re p aration program 

TI MS Approv ed Educate rPre pProg C erti fyi n gC TI MS to a pprove or deny t h e appl icant's su<ressf u l Register 
, t ion of t he program/student teachin g a nd 

I recomm end an ap p l icant for Pennsylv an ia certification . 

T he user viri t h t h is role has the authority to a pprove requests, 
Ad:80 Approver up:late Ad: 80 forms, lock/ U ndock LEA's status. This role v.i ll also Register 

have authority to p erform f un ctions t h at Rev iev1er ro le h as. 
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Register to join an application group 

1. Login to My PDE Suite https://www.mypdeapps.pa.gov, on the Applications page click 

‘Register for an Application’: 

2. Select desired Application from the dropdown, click search then click ‘Register’ next to the 

desired Application Role: 
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MyPDESuite Application 

Applications My Profile Help Log Out 

My Applications >> Select Application Role >> Select Institu:ion 

Register for an Application: Select Institution 
1. If the desired Institu:ion appears as a shortcut c lick 'Select '. 
2. Enter Institution search criteria and click 'Search'. 
3. Click 'Select ' next to the desi"ed Institution. 

Name: bi l smth 
UserID : betauser\ pdetester 

App&cation : DriverEduc at ion 
Role : Driv erEd Loe al User 

If you are already affiliated with an institution it will show up as a shortcut and you may select it. 
Otherwise you will need to enter search criteria below, click Search then Select the desired 
institution. _ 11-

Th..-e are 1 a ffi t.ated institutio n(s) a vailable . ~ 

; .. 
Centra l Dauph in SD j 11522 1402 1 0000 

Seard. 1,y k eyword(s): ~lc=u=m=b"'='•=nc==========~ AUN: l-======-1~ ,- .-- I Search I I Reset I 
Ca t,i,gory: ~I Sch_ o_ol_ D_ist_r_ict _______ v~I County: ~I A_ll _____ v~I 

-�.;;au.: 
There are 1 in.stitutio n{s ) ayaila ble . 

10000 I D.Jmberla nd Va ll ey SD I Cumberl and f School District 

MyPDESuite Application 

Application s My Profile Help Log Ou t 

My Applications >> Selec t Appl ic ation Role >> Selec t Institut ion >> Register 

Register for an Application: Register 
1. If satisfied click 'Register , if not click 'Cancel'. 

User ID: betauser\pdetesterUser 
Name:bi'II smith 

Appliu1tion : DriverEduc ation 
R ole : DriverEd Local User 

Insti:ution : Central Dauphin SD 
AUN : 115221402 

1. If satisfied click 'Register' 

Register I Cance l I 

J 

I Seled 
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3. Select the Institution that you need to be affiliated with. If you are already affiliated with 

an institution it will show up as a shortcut which you may select if not then you must search 

for the desired institution: 

4. If satisfied with the Application, Role and Institution click ‘Register’: 
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MyPDESuite Application 

Applications My Profile Help Log Out 

Register For an Application: Pending 

Your new registration for role: 'DriverEd Local User' at institution ·central DauJ)hin SD' has been created and is awaiting 
aJ)J)roval by your Local Security Administrator. 

User Name: betauser\ pdetesterUser 
Name, bill smith 
Email, ccc@c cc .com 

Application : Driv er-Education 
Role, Driv erEd Loe al User 

Institutioo , Central Daupt-wn SD 
AUN , 115221402 

created by, bill smith 
Created , 6/ 1/ 2017 10:49 :23 AM 

Modified bv: 
Modified: 

MyPDESuite Application 

Applications My Profile Help Log Ou t 

My Applications 
What would you like to do? 

Register for an Applic ation 

Find out more about App lie ations 

Find my Security Administrator 

Access My AJ)J)lications: o applications are av ailable 

The Application will not show up until your security adminstrator 
approves it 

Status will be penind until your security administrator approves it 

Below a re your AJ)J)lication Roles. To remove yourself from an AJ)J)lication Role, click 'Del 

I DriverEd Local User j Cenb-a l Dauphin SD l 11s221402 j .l:lcl.ete 
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5. The application role membership will be pending until your Security Administrator approves 

it. 
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MyPDESuite Application 

App li cations My Profile Help Log Out 

What wo uld y ou like to do? 

Register for an Application 

Find out more about App lie ations 

Find mv SecLJritv Administrator 

My Applications 

After your Security Administrator approves your registration 
the application link will show up. To access the application click the 
link and the application will open up in a new tab or w indow . 

Also, your status will change to active. 

DriverEd The Driv erEd appl ic ation prov ides an onine pathway for educational entities to submit their Driv er Education 
programs for PDE approval . DriverEd also allo ws Sc hool Distric ts to submit a r ~ st for reimbursement for their 
Driver Educ at ion programs . 

Be low are your Appl ication Roles. To remove yourselffrom a n Application Role, click 'Dele ·. 

I DriverEd Local Use r I Ce nb-a l Dauph in SD 1152.2 1402 0 Ad ive 

How To Guide www.education.pa.gov https://www.mypdeapps.pa.gov 

6. Once your Security Administrator approves your registration request the Application link will 

show up and your status will change to active. To access your application click the link and 

the application will open up in a new tab or window. 

5 


