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Skill Overview
Directions: Read about the skill and then complete activities to practice the skill.
[image: ]What does it mean to organize, analyze, and illustrate relationships?
This means sorting information into groups, looking for patterns, and showing how ideas are connected. It also means using what you already know to understand new information. 
[image: ]Why are these skills important?
These skills can help you at work, home, school, or in your community. You may use these skills when you plan a new project, study for a test, prepare for a job interview, decide which apartment to rent, or share ideas with other people.
When you use these skills, you can:
· Understand information clearly.
· Make better decisions.
· Solve problems.
· Organize ideas and information.
· Explain your thinking to others.
[image: ]How can you improve these skills?
One way to improve these skills is to use graphic organizers. Graphic organizers are visual tools that help organize information in a clear way. They can help you understand information, connect ideas, and remember important details. You can also improve these skills by using what you already know to understand new information, asking questions and looking for answers in multiple places, breaking big ideas into smaller parts, and thinking about possible solutions.
Here is an example of a graphic organizer that can be used to organize the information in this reading.
Critical Thinking Skill: Organize, Analyze, and Illustrate Relationships
	What do these skills mean?
	Why are these skills important?
	How can I improve these skills?

	· Sort information into groups.
· Look for patterns.
· Show how ideas are connected.
· Use past knowledge to understand new information.
	· Understand information clearly.
· Make better decisions.
· Solve problems.
· Organize and understand information.
· Explain your thinking to others.
	· Use graphic organizers.
· Ask questions and look for answers.
· Break ideas into smaller parts.
· Think about possible solutions.


Skill Practice
Directions: Organize tasks with a graphic organizer.

The weekend begins tomorrow and you have many tasks to complete. You know that organizing your tasks will help you complete them.

1. Spend 5-10 minutes brainstorming a list of ten tasks you need to do. These could be tasks at home, school, or work.
Examples: Prepare for a job interview, study math skills, do laundry, or go to the post office.

2. Think about each task:
· Which tasks are similar?
· Which tasks are most important?
· Which tasks need more time?
· Can any tasks be broken into smaller steps?
· What has helped you complete similar tasks before?

3. Visit this website to look at examples of graphic organizers: https://venngage.com/blog/graphic-organizer-examples/

4. Choose a graphic organizer that will help you organize your tasks.
For example, you could organize them by:
· Time
· Day
· Location
· Importance
· Type of task

5. Place each task into a category on your graphic organizer.

Skill Application
Directions: Use this space to reflect on how you might use this skill at work, home, school, or in your community.
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