Skill Overview
Directions: Read about the skill and then complete activities to practice the skill.
[image: ]What does it mean to make decisions using reasoning?
This means to think carefully about your choices and use facts, logic, and good judgment to decide what to do. It means looking at the good and bad parts of each choice before making a decision.
[image: ]Why are these skills important?
Employers want workers who can make careful and responsible decisions. Thinking through choices can help you avoid mistakes, solve problems, and make good decisions at work, home, school, or in your community.
For example, you might use reasoning skills to decide how to spend your money, choose between two jobs, or decide whether you should solve a problem on your own or ask for help.
[image: ]How can you improve these skills?
You can improve these skills when you:
· Stop and think before you make a decision.
· Look at the good and bad parts of each choice.
· Think about what may happen next.
· Use facts and information to help you decide.
· Ask for help when needed.
· Explain why you made your decision.
	


Skill Practice
Directions: Complete one or more activities to practice your skills. 
Activity 1: Three Styles of Decision Making
People make decisions every day. Read about three styles of decision making in the chart below.

	Decision Style
	Meaning
	How You Can Think About It

	Impulse
	A quick decision you make with little thought or time.
	“Just do it!”

	Habitual
	A decision you make based on habits or routines.
	“I’ve always done it this way!”

	Systematic
	A careful decision you make by thinking through steps.
	“Give me time to think about this!”



Below are examples of decisions people make. Check the best decision style for each one. Be prepared to explain your answers. 
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	Decision
	Decision Style

	Decide which fruit to have for breakfast.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide which haircut to get.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide between two job offers.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide whether to buy a snack at the store.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide between two health insurance plans at work.
	☐ Impulse
☐ Habitual
☐ Systematic



	Decision
	Decision Style

	Decide what to do during an emergency.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide which pen to use.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide to drive the same route to work every day.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide how to spend your work bonus.
	☐ Impulse
☐ Habitual
☐ Systematic

	Decide how to respond to a suspicious email.
	☐ Impulse
☐ Habitual
☐ Systematic



Activity 1 Question
· Which decision style do you use most often? Why?

Activity 2: Two Job Offers
Leo received two job offers. He must decide which job is the best fit for him and his family. Read about each job and answer the questions.


Job A:
· Higher salary
· Good health insurance
· 50-minute commute
· Schedule includes weekends
· Stressful work culture
· 20 days off

Job B:
· Lower salary
· Close to home
· Flexible schedule
· Opportunities to learn new skills
· Supportive work culture
· 15 days off


Use the information about each job to complete the chart below.
	Question
	Job A Response
	Job B Response

	What are two good things about each job?
	1. 

2. 
	1. 

2. 


	What are two challenges about each job?
	1. 

2. 
	1. 

2. 



Activity 2 Questions
1. Which job do you think Leo should choose? Why?
2. What facts or information helped you make this decision?
3. What could happen next because of this decision?
4. Who could help Leo make this decision?

Skill Application
Directions: Complete a Work Values Inventory to help you identify which job qualities are most important to you. Then answer the questions.
Work Values Inventory
Rank the items below from 1 to 12.
1 = most important to you
12 = least important to you	

	Rank
	Work Value

	
	Good salary

	
	Good benefits (health insurance, tuition reimbursement, retirement, etc.)

	
	Steady employment

	
	Work hours that meet my needs

	
	Satisfactory location

	
	Compatible coworkers, supervisors, and customers

	
	Opportunities to learn and develop skills

	
	Challenging and satisfying work

	
	Good working conditions/environment

	
	Liking/believing in what the organization does

	
	Opportunities for job promotion/advancement

	
	Prestige and respect



Reflection Questions
1. Which three work values are most important to you?
2. How could these values help you choose a job in the future?
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